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Hupextop MKOY «Tatnspekas

cpenHss obuieoOpa3oBaTenbHas MIKOIa

INOJIO)KEHHME o 6ubanorexe MKOY «Tartasipekas cpeairs
o0meoOpa3oBaTeabHAs LIKOJIA»

1.001mue nooKeHusl.

1.1. lesTenpHOCTD OHOGIMOTEKN OPraHu3yeTCs M OCYIECTBISETCS B COOTBETCTBHHU C
POCCHICKUMHU KyJIbTYpPHBIMH M 00pa30BaTeIbHBIME TPAIUIMAMH, a TAKIKE CO CIIOKHBIIAMCS B
001IeCTBE UIEOTOTMYECKHM 1 IIONUTHIECKHM MHOrooGpasrem. O6pasoBaTenbHas 1
IPOCBETUTENIbHAA PyHKIMS OHOIHOTeKH 0a3upyIOTCs Ha MAKCHMAIbHOM HUCIIOIb30BAHUH
JOCTIDKEHHUI 00IIeuennoBeveckoil KyIsTypEL.

1.2.bubnmnorexa o6me06pa3oBaTeIFHOrO YIPEKACHHUS, SBIISIOMAACS €0 CTPYKTYPHBIM
nozapasjeneHueM, obanaeT GponIoM pa3sHO0Opa3HOil JIMTEpaTyphl, KOTOPas MPEN0CTABISETCS BO
BPEMEHHOE [10JIb30BaHKE PU3UYECKHM H IOPHINYCCKHIM JuiaM. bubiioreka cnoco6eTByeT
(hOpMHEPOBAHUIO KYILTYPBI IMYHOCTH YYAIIMXCS ¥ O3BOJISET HOBBICHTS () ()EKTHBHOCTD
MH()OPMAILIHOHHOTO OGCITYKHBaHUS y4eOHO-BOCIIUTATEILHOTO TIPOLIECCa.

1.3.bubnuoreka nocTynna u GecruiaTtHa Ul YUTATENEH: YUaAIUXCs, YUYUTEIIeH, BOCIIUTATENEH 1
ApYTHX pabOTHUKOB 0011e00pa30BaTeILHOrO YIPEIKACHHUS. Y IOBIETBOPSIET TAKKE 3aMPOCHI
ponuTeneit Ha IuTepaTypy U HH(YOPMALHUIO IO Mearoriuke U 00pa3oBaHHUIO C YUETOM
MMEIOIIMXCS. BO3MOXKHOCTEIA.

1.4. l'ocynapcTBennas MM HHAS LEH3YpPa B ASATCABHOCTH OUOIHOTEKH He OIYCKACTCS.

L.5. Iopsizok poctyna k GubanoreunsM GoHmaM U Apyroi OMGIMOTEUHOMH HHOPMAIHH,
IIEpE4YeHb OCHOBHBIX YCIIYT U YCIIOBHS MX NPECTABICHHS OUOIHOTEKAMH ONPENEeNIOTCs B
NpaBHJIaX MOJIL30BAHUS OUOIHOTEKOIA.

2.3a1aun OUOIIMOTEKH.

2.1.006ecnevenne yueOGHO-BOCIIHTATEILHOTO IPOLIECCA U CaMOOOPA30BAHMUS TTyTeM
OubIMOTeIHOro ¥ HHPOPMANHOHHO-CHOIHOrpadUIECKOro 06CTy KIBAHMS YIAIIHXCS,
MeJ1IaroroB M APYrUX KaTeropuii YuTaTeei.

2.2. GopMupoBaHuEe y YHTATENCif HABBIKOB HE3aBHCHMOTO GHOIMOTEYHOTO II0TB30BATEIS:
00y4eHHe II0JIE30BAHHIO KHUTOH U PYTUMH HOCHTEIISIMH HH(OPMALIH, IOUCKY, 0TGOpY 1
KPUTHYECKOH OLEHKe HH()OPMAIIHH.



2.3. CoBepIIEHCTBOBAHNE TPA/MIHOHHBIX M OCBOCHHE HOBBIX OHOIHOTEIHBIX TCXHOIOTHI.
Pacmmpenne accopruMenTa G1GIHOTCIHO-MHPOPMAIMOHHEIX YCIIYT, OBBIIIEHHE HX KAYECTBA

Ha OCHOBE MCIIOJIE30BaHUYI OPITEXHHKH H KOMIIBIOTCPpHU3ALIUH 6H6J'IHOTCHHO-HH(I)OpMaLII/IOHHBIX
IponeccCos.

3.basucHble QyHKIMH GUOIHOTEKH.

3.1.Pacnipoctpanenue 3nanuif u apyroit nudopmaru, Gopmupyomeii G1u6IHOTEUHO-

Oubanorpapuveckyro u HH(DOPMAHOHHYIO KyJIBTypY Y4YalluXcs, y4acTHe B 00pa30BaTeILHOM
npouecce. OCHOBHEBIE QyHKITHH GUOIHOTEKH — 0Opa3oBaTeIbHAS, nHdopmanroHHas,
KyJIbTypHasl.

3.2. ®opmupoBanue GuGIMOTEYHOTO (OH/A B COOTBETCTBUH ¢ 00pa3oBaTeIbHEIMU
IporpaMMamMu 0011e06pa30BaTeIbHOrO yIPEkKICHH.

Bulnmoteka KOMIIEKTYeT YHUBEPCATBHBIH TI0 OTPACICBOMY cocTaBy GoHI: yueOHOiA,
XY/IOIKECTBEHHOM, CIIPABOYHOM, HayIHO-TIOMYJIIPHOMN JINTEPATYPBI, IEPHOIMYCCKIX H3IAHHI
AL y9aliuXCsl; Hay9HO-IIeIarOrnIeCKoi, MeTOINYECKO, CIIpaBOYHOMN JINTEPATYPHI,
IIePUONICCKUX U3TaHUH ISl ITe[ArOTHIECKUX pabOTHHKOB; IPO(eCCHOHATBHOM INTEpaTypEI
JUIs GHOIMOTEYHBIX paGOTHUKOB.

®onyx GuOIMOTEKH COCTOMT U3 KHHT, IEPUOAMYECKUX H3AAHHI, GPOITIOp, HETPaIUIIHOHHBIX
HOCHTEJNeH HHDOPMAIMH: ayaHo-BHIC0-KacceT, MUKpodumeit, MukpoduisMoB 1 ap. CocTas
(hoHza, ero 9K3EMIUISIPHOCTE BAPEUPYIOTCS B 3aBHCHMOCTH OT THIIA 06IIe06DPa30BaTEHOI0
YUPCKACHHA, KOHTHHICHTA yYalluxcs, crenuuky o0ydeHus (mpu HeobXoaumMocTu (oH
KOMIUTEKTYETCS IMTEPATYPOH Ha A3bIKaX HaponoB PP u HHOCTpaHHBIX S3BIKAX).

3.3.Benenne He0OX0MMMOI IOKYMEHTAIIHH 110 YYETY GUGIMOTEUHOTO (hOHAA U 0GCIYKHBAHUIO
YUTATEJICH B COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIKOM.

3.4.IlpoBenienue B yCTaHOBIICHHOM HOPSKE (GaKyIbTATUBHBIX 3aHATHIA, YPOKOB H
KPY>KKOB I10 Ipornaranje 6u0nuoreuno-6ubnunorpauueckux 3HaHUH, BeICHUE
poOPUEHTANHOHHON pabOThI [T MONYYEHHS CIICLIUATLHOCTH oubnuorexapsi, Gubimorpada.

3.5.Ilomynsipusanus TMTEPaTyphl ¢ IOMONIBIO HHANBUYAIbHEIX, TPYIIIIOBBIX 1
MaccoBbIX popm paboTer (Geces, BRICTaBOK, Gubinorpadguaeckux 0630poB, 06CYKICHHH KHUT,
YATATeNIbCKUX KOH(EPEHIHH, TNTepaTypHBIX BEYE€POB, BAKTOPHH U IP.).

3.6.IToBbImIeHNE KBATH(HKALHHE COTPYIHIKOB, CO3aHHE YCIOBHH [T HX
caM000pa3oBaHus U MPOhECCHOHATBHOT0 00pa3OBaAHMSL.

3.7.00Gecne4enne COOTBETCTBYIOIIErO CAHUTAPHO-THTHEHHYECKOTO PEXKIMA 1
0J1aronpUATHBIX YCIOBUM st 06CITY>KMBAHHS YATATEIICH.

3.8.M3y4eHne COCTOSHUS YHTATEIECKOTO CIIPOCa (CTENEHH €0 YI0BIETBOPEHHUS) ¢
IeBI0 (HOPMHUPOBAHHS ONITUMAIEHOTO cocTaBa GubamoTeunoro GpoHua.

3.9.Mckmovenne u3 6ubanorednoro $hoHzAa, mepepactpeeeHue i pean3amis
HeNPOQUIIbHON 1 M3JIHINHEH (YIUIETHON) IMTEPAaTyphl B COOTBETCTBHH C JEUCTBYIOLIUMH
HOPMATHBHBIMH IIPABOBBIMH aKTamu. Opranusanys B yCTAaHOBICHHOM IIOPSIKE IPOJAKH
CIHCaHHBIX U3 OCHOBHOI'O M y4eOHOro (JOHIOB KHUT U YYEOHUKOB.



3.10.Cucremarnyeckoe HHOOPMUPOBAHKE YHTATENEH O JESATEIPHOCTH OUOIHOTEKI.

3.11.@opmupoBatne 6MOIMOTEYHOrO AKTHBA, IPUBIEIEHHE YATATENEH (B T.4.
ydamuxes) K ynpasieHuIo GUOIHOTeKOH, HX y4acTHe B paboTe cOBEIIATEIbHOIO OpraHa —
OMOIMOTEYHOTO COBETA U AKTHUBA YHTATEIIEH.

3.12.06ecneuenue TpeGyeMOro peskuMa XpaHeHHs H COXPAHHOCTH GHOIHOTEIHOrO
(hoHma, cormacHo KOTOPOMY XpaHeHHe y4eOHNKOB OCYIIECTRIETCS B OTAELHOM [TOMEIIEHUN.

3.13.0pranusanus paGoTe! 1o coxpanHocTu 6ubmroTeynoro GpoHza.

4.Opranu3anys u yrnpasjieHue, ITaTkl.

4.1.0cHOBHOE yCIIOBUE OTKPBITHS OMOIMOTEKH — 3TO HAIMYKE EPBOHAYATLHOTO (GOHIA,
CTaOUIILHOTO HCTOYHHKA (QHMHAHCHPOBAHKS ISl KOMIUIEKTOBAHHUS JTNTEPATyPHI, IITATHON
SIMHULI, OTBETCTBCHHOM 3a COXPAHHOCTE (POH/A ¥ OOCTyKHBAHKIE YATATEIICH, a TAKIKE
COOTBETCTBYIOIIUX CAHUTAPHBIM HOPMaM MOMEIIECHHS H 000PYyI0BaHHUSI.

4.2.PyxoBoacTBO GHOIHOTEKOM M KOHTPOJIb €€ ACSITeIILHOCTH OCYIIECTBISET JUPEKTOP
0011e06pa3oBaTeILHOTO YUPEKICHHS, KOTOPBI YTBEPKIaeT HOPMATUBHEIE i TEXHOIOIHYCCKIE
JOKYMEHTBI, IJIaHbI K OTYETEI 0 paboTe OMOIMOTEKH. JJMpEeKTOp HECET OTBETCTBEHHOCTD 3a BCE
CTOPOHBI ACSTENHHOCTH OUOIMOTEKH 1, B IIEPBYIO OYEPE/lb, 38 KOMILIEKTOBAHHE H COXPAHHOCTH
ee (oHMa, a TakXKe co3aHue KOM(OPTHOM Cpebl Il YuTaTee.

4.3.Pan QyHKuuiA ynpapieHHs OHOIHOTEKOM IeIerupyeTcs AMPEKTOPOM
001meo0pa3oBaTeTbHOrO YUPEKICHHS ITATHOMY PaGOTHUKY GHOIMOTEKH (3aBEyIONIEMY,
6ubnuoTexaprio).

4.4.3a opranu3anuio paboThl U pe3yIbTaThl AEATEILHOCTH OHOIMOTEKH OTBEYACT
3aeyrommii OM6IH0TEKO (OMGIHOTEKAPE), KOTOPBIIT SBIISETCS YWIEHOM [EarorHuecKoro
KOJUICKTHBA, BXOJHUT B COCTAB II€IarOrHYECKOro coBeTa 00Imeo0pa3oBaTeIbHOrO YIpEIKICHH.

4.5.bubnnoTeKa COCTaBIIsET TOAOBBIC IUTAaHbI H OTYET 0 paboTe, KOTOPhIE 06CYKIAIOTCS
Ha IIEIarOrMYECKOM COBETE M yTBEPIKAAIOTCS JHPEKTOPOM 00111e06pa3oBaTelIbHOrO
yupexaenus. ['o0Boi rian OubImoTeKu ABIAETCS YacThIO OOIIEro roI0BOrO IUIaHa yueGHo-
BOCIIUTATENBHOH paboThl 0611€06pa30BaTeIbHOTO YIPESKACHHS. f

4.6.I'paux pabGoTel OMOINOTEKH YCTAaHABIMBACTCS B COOTBETCTBHH ¢ PACIMCAHHEM
paboTeI 00111e06pa30BATENBHOTO YUPEKIACHHS, & TAKIKE PABUIIAME BHYTPEHHETO TPYIOBOTO
pacropsiika. J[Ba yaca pabGo4ero JHs BBIIEISETCS Ha BBIIOJIHEHHE BHYTPHOUOINOTEYHOM
pabotel. OnuH pa3s B Mecsll B GHOIHOTEKe IPOBOJUTCS CAHUTAPHBIN JI€HB, B KOTOPBIH
Oubnmnoreka He 0OCITY)KHBAET YU TATEIEH.

4.7.11ItaTel GHOIMOTEKH U pa3MepEI OILIATHI TPYa, BKJIFOYAs JOIUIATE M HAIOABKH K
JOJDKHOCTHBIM OKJIajlaM, yCTaHABIMBAIOTCS B COOTBETCTBHH € JEHCTBYIOIMME HOPMATHBHEIMI
IPaBOBBIMHU JIOKYMEHTAMH, C Y4€TOM 00BEMOB M CIIOKHOCTH padorT.

4.8.bubnuoreunsle pabOTHHKHU MOIEKAT ATTECTAL[MH B COOTBETCTBUH C IIOPSIKOM,
ycranosjieHHEIM [IpaBurensctBoM PO, nomkHb! y10BIeTBOPATH TpeGOBAHUAM
COOTBETCTBYIOIIMX KBAJIM(UKAIMOHHBIX XapaKTePUCTHK, U 00S3aHbI BLIIOIHATL TUIIOBOE
noJyioxxenue 06 o0ieo6pa3oBaTeIbHOM yUpexkaeHuu U [lonoxkenne o 6ubaorexe.



5.I1paBa, 0053aHHOCTH U OTBETCTBEHHOCTb.
5.1.buGnuoTeku UMEIOT Mpaso:

= CAMOCTOSITEIILHO OIIPpENEIATh COEprKaHHUE U (I)OpMLI CBOCH JESITCILHOCTH B
COOTBETCTBHH C 3aJa4YaMU, IIPUBCACHHBIMH B HACTO’IIIEM HOHO)K@HI/II/I;

- paspabaThIBaTh MPaBHIIa OB30BAHUS OUOIMOTEKOI H APYIYIO perIaMeHTHPYIONLYIO
JOKYMEHTAIIHIO;

- YCTaHABINBATh B COOTBETCTBHH C PABUIIAMH I10JIb30BAHUsE OUOITMOTEKON BUJT U pazMep
KOMIIeHCAlM# yiep6a, HAaHeCeHHOTO MOJIb30BATE/IIMH OHOMTHOTEKH.

5.2.bubnuoreunslie paGOTHHKH HMEIOT PABO:

- Y4acTBOBAThH B yIPaBJIeHHH 00IIec00pa30BaTeIbHBIM YIPEKICHHEM COTIIACHO
Tunosomy monoxenuio 06 061U1E06PA30BATENBHOM YUPEIKACHHHY;

- Ha CBOOOJIHELH TOCTYN K MH(OPMAIHH, CBS3aHHOMN C PellleHHeM MOCTABICHHEIX TIepe/l
6ubmorekoit 3a11a4: kK 06pa3oBaTeIBHBIM IPOrpaMMaM, yueOHBIM ITAHAM, IIIaHaM paGoThbl
00111e00pa3oBaTeIbHOTO YUPEIKACHHS H €10 CTPYKTYPHEIX TT0Ipa3 ICICHHIA;

- Ha [IOUIEPIKKY CO CTOPOHBI PErHOHAIBHBIX OPraHOB 00Pa30BaHMs M aMHHHICTDPALIIH
00111e00pa3oBaTENbHBIX YUPEXK/ICHNUIA B Jie/ie OpraHU3aluu TIOBBIITEHHS KBATH(HKAIHH
paboTHUKOB GHOMHOTEK, CO3/[aHMs HEOOXOAMMBIX YCIOBHIL [T X CAMOOOPA30BAHMS, & TAKIKE
1Lt 0GECTICYEHHS! MX Y4acTHs B paboTe METOINYECKHX 00beANHEH I GHOTHOTETHbIX
PaGOTHAKOB, B HAYYHBIX KOH(EPEHIHSX, COBEMAHMIX M CEMUHAPAX 110 BOIPOCAM GHOIHOTEHO-
MH(OPMALIMOHHOM PaGOTEL; '

- Ha y4acTue B paboTe OOLIECTBEHHBIX OpraHu3aluii;

- Ha aTTECTALMIO COIIaCHO MOPSIKY, H3JI0KEHHOMY B COOTBETCTBYIONIMX HOPMATUBHBIX
aktax [IpaButenscrea PD;

- Ha JIOMIOJIHUTEJILHYIO OIJIATy TPYyAa, IPeyCMOTPEHHYIO 3aKOHO1aTEIHCTBOM;

- Ha ©KETOHBIN OTIIYyCK B 24 pa0o4uX JTHS ¥ Ha OMOJHHUTEIBHBII OIIAaYHBACMBII
oTIycK (10 12 paGo4ux JHEH) B COOTBETCTBHE C KOJUIEKTUBHBIM JIOTOBOPOM MEIKIY
pabOTHUKAaMHU ¥ PYKOBOACTBOM 00IIE00PAa30BaTENFHOTO YIPEIKICHHS WM HHBIME JIOKATbHBIME
HOPMaTHBHBIMH aKTaMH;

- Ha IIPEJICTABIICHHE K Pa3JIMYHBIM (OpMaM IOOIIPEHH s, HarpaaaM M 3HaKaM OTJIHYHS,
IPEIyCMOTPEHHBIM JIJIsk pAOOTHUKOB 00pa30BaHHS M KYJILTYPEI.
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5.3.bubnroreynsle pabOTHHKH HECYT OTBETCTBEHHOCTD 32;

- COOJIIOIEHHE TPYIOBBIX OTHONIECHHUI, pErITaMEHTUPYEMBIX 3aKOHOIATEILCTBOM PD 0
TPYZI€ ¥ KOJUICKTUBHBIM JOTOBOPOM JIAHHOT'O 00111€00pa30BaTe/IbHOTO YUPEKICHHUS;

- BBIIOJIHEHHE (PYHKIMH, IPeayCMOTPEHHBIX HacToAmmM [lonoxkeHueM;

- COXPaHHOCTb OMOIMOTEYHBIX (POHIOB B HOPSIAKE, [IPELYCMOTPEHHOM JIEHCTBYIOMIHM
3aKOHOJATEJILCTBOM.



